HEAD OF SPECIAL
EDUCATIONAL NEEDS

Full-time. Permanent. Required for April or September 2022.
Competitive salary available.

PROVIDING AN EDUCATION THAT TRANSFORMS LIVES AS WELL AS MINDS

Wolverhampton Grammar School is one of the oldest schools in the country, founded in 1512 and as a selective and co-educational
independent school of 757 pupils aged 4-18 years, it enjoys an outstanding reputation. Award-winning and judged “Excellent” by the
Independent Schools Inspectorate, this is your opportunity to join a nationally recognised, forward-thinking School.

Are you looking for your next challenge? We are seeking
an inspirational Head of Special Educational Needs to
lead on all aspects of our learning support provision.
You will join a community that thrives on challenge and intellectual
curiosity, one where your skills will continue to be developed with an
individually prepared professional development plan.
The successful candidate will join a community of teachers who
excel in delivering a personalised, individual learning experience.
You will have access to a range of professional support services
including HR, IT, Library Services, Marketing, Communications and
Development.
For more information about the School and to download the job
description and application form, visit www.wgs.org.uk or contact
Marsha Martin telephone: 01902 421326 email: mmm@wgs-sch.net

CLOSING DATE FOR APPLICATIONS: MONDAY 17TH JANUARY 2022, 12 NOON
INTERVIEWS WILL BE HELD WEEK COMMENCING MONDAY 24TH JANUARY 2022
Wolverhampton Grammar School is committed to safeguarding. There will be an enhanced DBS check prior to the appointment. Registered Charity Number: 1125268.

TES Independent
School Award Winners

INTRODUCTION TO THE OpAL DEPARTMENT (SEN)
Wolverhampton Grammar School is a dyslexia-friendly school
providing support to students with a variety of learning needs. Our
staff are well-trained in multi-sensory strategies which are embedded
in all teaching throughout the School.
Through the School’s OpAL programme (Opportunities through
Assisted Learning), our students receive a range of dedicated
support in small group settings that are tailored to their individual
needs.
The department currently consists of four specialist teachers
and three teaching assistants who teach across all Senior year
groups. Based in the Learning Hub, at the heart of the School, our
facilities are tailor-made to provide a bright and stimulating learning
environment where our students are given the tools to maximise
their potential.

Our rigorous programme of assessment and monitoring helps us to
identify and implement appropriate Access Arrangements in both
internal test and public examinations, ensuring that our students
are well-supported throughout their Senior School life. Students
who receive support consistently perform well in GCSE and A Level
examinations.
The School has a global alumni community, known as Old
Wulfrunians, and many of them have used their OpAL experience as
a springboard for success in their careers, notably in the worlds of
the arts, journalism, politics and public service.
National award winning and judged “Excellent” in all areas by the
Independent Schools Inspectorate, as the leading independent
school in the city we enjoy an outstanding reputation and put the
wellbeing of our staff and students at the heart of everything we do.

Action Plans and Provision Maps are created for each student
who receives support, enabling staff to more fully understand their
individual needs. Close links with subject teachers and parents
ensures effective communication, enabling us to be proactive in the
support that we offer.
For more information about the School and to download the job description and application form, visit www.wgs.org.uk or contact
Marsha Martin telephone: 01902 421326 or email: mmm@wgs-sch.net

CLOSING DATE FOR APPLICATIONS: MONDAY 17TH JANUARY 2022, 12 NOON
INTERVIEWS WILL BE HELD WEEK COMMENCING MONDAY 24TH JANUARY 2022

JOB DESCRIPTION: HEAD OF SPECIAL EDUCATIONAL NEEDS
Summary of the role:
We are looking to appoint an inspirational Head of Special Educational Needs to lead on all aspects of our learning support provision. This
thriving department, known as OpAL, is based in a large, dedicated Learning Hub at the heart of the School and currently consists of four
specialist teachers and three teaching assistants. We maintain a flexible curriculum and students attend sessions in place of a subject they
may have dropped: at KS2/KS3 this tends to be a Modern Language and at KS4 support sessions will take the place of a GCSE option. The
successful candidate will be a dynamic, qualified teacher, with a recognised qualification in specialist teaching and assessing; they will also
have a keen interest in developing learning for all SEND students within the School, ensuring students meet their potential and overcome
barriers. Experience of working with students with a variety of needs is essential including, but not limited to, dyslexia and ASD. The
successful applicant will have a significant teaching role within the department, and will motivate teachers of all subjects to understand and
implement strategies to support SEND students in the classroom.
Contract/Hours of Work:
Full-time. Permanent.
Pay Grade:
Competitive salary available.
Key Responsibilities:
The Head of Special Educational Needs responsibilities include:
• Ensuring appropriate provision of additional support for students’ needs.
• Ensuring effective communication with staff about students’ individual learning needs and provision.
• Identifying and screening students with learning difficulties through the Whole School Screening and Second Look Screening
programmes.
• Managing all aspects of the Access Arrangements, assessment and monitoring processes for internal and external exams.
• Working with the Exams Officer to ensure Access Arrangements are up to date and in line with regulations.
• Providing ongoing whole-school training and training new members of staff on SEND matters
• Communicating effectively with parents of students with SEND, following up findings of screening assessments and making appropriate
recommendations.
• Building and maintaining relationships and communication with external agencies (including, but not limited to, the Local Authority and
Educational Psychologists) on a variety of SEND matters.
• Leading on the EHCP process for individual students, including organising and chairing Annual Reviews and updating plans.
• Writing, updating, implementing and monitoring the WGS Accessibility Plan.
• The day-to-day operation of the School’s SEND policy.
• Working with Admissions to ensure correct procedures are followed upon entry to both the Junior and Senior Schools.
• Tracking, monitoring and analysis of student progress through high quality record keeping and statistical analysis.
• Liaising with the Head, Head of Junior School, Senior Members of SMT, Heads of House/Year on SEND matters.
• Identifying, monitoring and supporting EAL students (in liaison with the Deputy Heads and Heads of House/Year).
• Embracing and developing new teaching strategies, including the promotion of digital technology to support achievement.
• Keeping abreast of changes in policy and new initiatives in SEND matters.
• Managing and developing Specialist Teachers and Teaching Assistants in the department.
• In conjunction with the Head, recruitment of specialist staff.
• Working closely with Marketing to develop the department brand and publicise the support on offer.
• Strategic planning for the department.
• Managing departmental budgets.
The life of the School:
• To undertake whole school supervisory duties as directed by the Deputy Head;
• To make positive contributions to the extra- and co-curricular life of the School, either as a sports coach, running an extra-curricular
activity, in the musical or dramatic life of the School or in other ways;
• To take responsibility for the welfare and safety of pupils in their charge, having regard for the School’s Child Protection, Health and Safety
and other policies.
Pastoral and Tutorial Care and second form Tutoring:
• To be responsible for the general welfare of pupils in their tutor group and to be the first point of contact for students needing help;
• To encourage high standards of behaviour, appearance, attendance, punctuality and work; referring persistent difficulties to the Head of
Year or House;
• To complete registration (a legal requirement) – noting absences and lateness;
• To perform efficiently the routine tasks of a form or House Tutor when required.

PERSON SPECIFICATION: HEAD OF SPECIAL EDUCATIONAL NEEDS

Qualifications

Essential
These are qualities without which the
Applicant could not be appointed.

Desirable
These are extra qualities which can
be used to choose between
applicants who meet all of the
essential criteria.

Method of assessment

Qualified Teacher Status

A NASENCO qualification or
equivalent

Production of the Applicant’s
certificates

Evidence of further relevant
professional development

Discussion at interview

Level 7 Specialist Teaching and
Assessment qualification (or
equivalent)
Good honours degree

AMBDA/PATOSS membership

Independent verification of
qualifications

Good A level qualifications or
equivalent
Experience

Evidence of successful, inspirational
and innovative teaching of SEND
students across all abilities

Teaching experience in a good
school with a proven track record of
success

Experience of conducting Specialist
Teacher assessments

Experience as a SENCo in secondary
education

Contents of the application form
Interview
Professional references

Experience of whole school and / or
department initiatives
Skills

Strong organisational skills

Ability to develop and maintain
The ability to motivate, inspire and instil effective relationships with all
members of the School community
confidence in young people
and outside agencies
Ability to communicate concisely and
Strong organisational skills
sensitively both orally and in writing
with students, staff, parents and
external agencies

Contents of the application form
Interview
Professional references

Empathy, flexibility and patience when
working with others
IT competency and use of digital
technology in the classroom
Personal
competencies
and qualities

Passionate and knowledgeable about
the learning process for different
individuals
Ability to display warmth, care and
sensitivity in dealing with children and
young people

Contents of the application form
Interview
Professional references

A positive attitude to authority and
maintaining discipline
A willing team player who works
productively
Ability to prioritise
A willingness to work with parents,
carers and external agencies to ensure
positive outcomes
Willingness to be involved in the wider
life of School

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and
volunteers to share this commitment.

