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Wolverhampton Grammar School - Executive Summary – Finance Director

Wolverhampton Grammar School is one of the UK’s oldest independent Schools, delivering education that transforms lives as well 
as minds. We are a busy, happy and successful community with young people and their learning, development and welfare at the 
heart of everything we do. We value our diversity and our strong links with the local area. 

The Governors have recently appointed Alex Frazer from The Mill Hill Foundation as the School’s new Head from  1st September 
2020. Due to the retirement of the current Bursar, Penny, the School is now seeking to appoint a new Finance Director/Bursar to 
help drive the strategic direction, control and governance of the School. 

Reporting to the Head, the Finance Director is responsible for the effective day to day management of all business and commercial
aspects of the School and for making a leading contribution to the School’s strategy for the future as part of the Senior
Management Team.

The School has a number of strategic projects currently under consideration, including the provision of infant education and the
potential to partner with an International School. The successful candidate will lead these considerations alongside the Head to
understand the profile of risk and opportunity. Additionally the sector is faced with a number of external economic changes that
make the appointment of a commercially experienced FD/Bursar critical for the future success of the School.

Responsibilities include financial planning and management, human resources and risk management and compliance. Working
with the Estates Manager s/he will be responsible for the effective management of the Estate and all health and safety matters.
S/he will also be responsible for the ancillary support services of the School and for its commercial activities. The Finance Director
provide support to Directors and Trustees in the role of Company Secretary and Clerk to the Trustees. Reporting into the Finance
Director will be the Finance Manager, Network Manager, Estate Manager, Catering Manager and PA.

The successful candidate will be an experienced finance professional with strong leadership and people skills and an outstanding
track record of delivery in either education or the commercial sector. The ability to inspire and drive change through 
Wolverhampton Grammar School’s next exciting chapter in its history will be one of the key measures of success in this role. 



History

• Wolverhampton Grammar School, which currently educates 757 pupils across its senior and junior Schools, was founded in 
1512 by Sir Stephen Jenyns to provide a “good, moral education” for the children of Wolverhampton. 

• Although that same impulse motivates us today, children now join our School community from across Wolverhampton, 
Staffordshire, Shropshire and the wider West Midlands region.

• We partner with a range of local, national and international organisations to deliver a rigorous education both within the 
classroom and outside the School. These associations include the prestigious Merchant Taylors’ Company where our founder 
was twice elected Master.

• Over 500 years later, Jenyns’ School is now an award-winning, successful coeducational independent School with a national 
reputation and an alumni community that spans over 30 countries.

Facilities 

• Wolverhampton Grammar School has long been an iconic School for the city and region. Our 32-acre campus is located to the 
west of Wolverhampton city centre and comprises impressive architecture with excellent sporting facilities. Future plans for 
growth include developing an Infant School. 

• Purpose built classrooms, the latest laboratories and libraries, Sports Centre and dedicated music and art studios together with
the Viner Gallery (art gallery and exhibition space) and Hutton Theatre provide exceptional facilities for our senior and junior
students that enable our academic achievements.

• Our site also includes rugby, cricket, hockey and football pitches, netball courts, an all-weather astroturf and athletics track as 
well as a fully equipped sports centre with a multi-gym and indoor courts for badminton, squash, fives and basketball.
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Reputation 

• Wolverhampton Grammar School is a national award-winning School. From winning the TES (Times Education Supplement) 
Senior Leadership Team of the Year award 2018 to being judged Best Independent School in the Midlands, the School is 
recognised for its outstanding staff delivering the very best that the independent sector has to offer.

Academic Life

• All of our teachers are experts in their own academic disciplines, trained and experienced professionals who love their subjects
as much as they enjoy teaching our students. The lessons are lively and challenging, and knowledge here is treasured, opening
up minds to a love of learning.

• Small class sizes and space for individual tuition enables our teachers to get to know our students. We tailor educational 
support to the individual student, according to their requirements. 

Wellbeing and Assisted Learning

• Wolverhampton Grammar School students are happy, feel safe at School and appreciate that our differences make our 
community the special place that it is. We have children from all backgrounds, all religions and echelons of society and they
support and care for each other. 
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Technology

• Wolverhampton Grammar School is at the forefront in its use of technology across every aspect of School life – from the 
classroom, to pastoral support; teaching and learning to support services; reading for pleasure and parent and student 
communications. 

• Our School was also shortlisted for the Times Education Supplement Independent Schools Awards 2019 for the “Best use of 
Technology” category for demonstrating measurable excellence in the use of education technology by a School.

Extra & Co-Curricular

• Wolverhampton Grammar School offers the largest range of extra and co-curricular activities, clubs, societies, trips, 
international expeditions and sport tours of any independent School in the area.

• The School supports over 100 extra and co-curricular activities and there is something to suit all abilities and interests. 
Everything from Political Forum, Technology Clubs, Warhammer to Climbing, Cooking Club to Gardening. 

Alumni and Fundraising

• Wolverhampton Grammar School has a thriving alumni community. The Old Wulfrunians association ensures the benefits of 
studying at a top independent School extend beyond the School itself. Our students go on to achieve great things and we have a 
worldwide alumni community of thousands in over 30 countries. 

• We are a registered charity and we have a growing fundraising effort that supports the improvement and accessibility of the 
education we offer. On average, Wolverhampton Grammar School funds circa £650,000 per year to educate 65-70 children in 
need of financial support at our School. Our ambition is to raise an additional £1million per year to fund more free School places 
to educate bright and gifted children from Wolverhampton.
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Governance

• Wolverhampton Grammar School is governed by a board of Directors, who are supported by a Council and Board of Trustees. 

• Our Directors come from a broad range of industries, sectors and backgrounds. They are a team of highly committed and 
experienced individuals whose determination to deliver outstanding educational opportunities to our students is second to 
none.

• The Chair is James Sage. He is a solicitor and Head of a Corporate / Commercial Department for a regional commercial law 
practice. 
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Wolverhampton Grammar School – Our newly appointed Head

Alex Frazer (Head from 1 September 2020)

Alex Frazer is the 34th Head of the School since it was founded in 1512. Alex 
will join the School in September 2020, ahead of the 2020/21 academic year. 
Educated at Cambridge, Alex will join the School from Mill Hill School where he 
has been both Senior Deputy Head and Deputy Head (Academic). He has had a 
leading role in the growth and modernisation of this multicultural, co-
educational School. Previous posts have included roles at Hampton School, 
where he was Head of Modern Languages, and Trinity School, Croydon. Outside 
the classroom, Alex has longstanding experience in leading educational visits, 
taking cricket teams and supporting pupil participation in the arts. He also 
serves as a Governor of a girls’ state School in Mill Hill and is an Independent 
Schools Inspectorate (ISI) Inspector.



Wolverhampton Grammar School – Our Chairman

James Sage (Chairman)
Born and educated locally, James is a solicitor and Head of a 
Corporate/Commercial Department for a regional commercial law practice. 
James has over 20 years’ experience in advising companies in respect of 
corporate and commercial matters and uses this experience as a member of the 
School’s Finance and General Purposes Committee. James is also a Director of 
WVOne Ltd which is a not for profit organisation as well as Vice-Chair of the 
Alliance 4 the Black Country. James is a qualified junior football coach and helps 
run a junior football team in which one of his three children participates.



Wolverhampton Grammar School – Finance NED/Board Director

Chris Bill

(Board Director + Chair of the Finance & General Purposes Committee)

Born in Wolverhampton, Christopher studied Geological Science at Leicester 
University. He then qualified as a Chartered Accountant at KPMG through their 
graduate programme. Chris has worked in a number of sectors as a Finance 
Director, or CFO, typically specialising in corporate finance, M&A and 
integration activities for companies such as Unipart Ltd, DTZ plc, Capita plc and 
Harsco Corporation.

Latterly Chris has worked in MBO situations as a shareholder and board 
member. This has previously included NES Ltd, a local Engineering business and 
currently Lucideon, a global Materials Development business based in 
Staffordshire. Chris has sat on the board of the National Skills Academy for 
Nuclear Manufacturing.

Chris has had two sons at WGS who both started in the Junior School and went 
through the Sixth Form.



Wolverhampton Grammar School – Academic & Pastoral Leadership 

• Kathy Crewe-Read, current Head until Alex Frazer takes over in Sept 2020

• Nic Anderson, Deputy Head (Academic)

• Carrie Bennett, Director of Marketing and Communications

• Claudine Jones, Assistant Head (Pastoral)

• Toby Jones, Deputy Head and Head of Sixth Form

• Dan Peters, Head of Junior School

• Jonathan Wood, Assistant Head (Academic Administration)

• Alex Yarnley, Assistant Head (Curriculum)



Promoting and safeguarding the welfare of children and young persons for who you are responsible and with whom you come
into contact.

Financial Management

• Preparation of monthly management accounts, annual budgets, periodic accounts forecasts and strategic financial plans.

• Preparation of the statutory financial statements and annual return and liaison with the Trust’s auditors.

• Advise on financial policy and management, on major financial issues as they arise, and on capital investment.

• Ensure appropriate financial policies, systems and instructions are in place.

• Plan all short, medium and long term cash requirements and liaise with the School’s bankers and other financial contacts as
required.

• With the Trustees of the Appeals Fund, manage the Trusts investments and provide appropriate advice.

• Manage all financial aspects relating to the award of bursaries and scholarships including undertaking annual assessments of
parental income and assets prior to making bursary awards.

• Work closely with the Director of Marketing and Communication and Head of Development on the School’s fundraising
strategy.

• Work closely with the Finance Manager to ensure fees are collected in timely fashion, contracts are regularly reviewed and
tendered to obtain best quality and value for money and in the administration of monthly payroll, pension and HMRC
submissions.

• Advise and support the commercial activities of the School to increase the streams of non fee income.

• Manage Positive position vs Reserves Strategy policy.
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Human Resources

• Advise on and administer the recruitment procedure for all staff, contractors, volunteers and visitors to the School including
the responsibility for maintaining the Single Central Register.

• In conjunction with their line managers, manage the support staff including their induction, development and appraisal.

• Working with the Head and employment solicitors, advise on all aspects of performance management and contractual
matters.

• Provide advice on all pension and benefit related matters for staff.

Estates and Ancillary Support Services

• Working with the Estates Manager, oversee the building management, maintenance and day to day upkeep of all buildings, as
well as grounds maintenance, housekeeping and building security.

• Working with the Estates Manager, oversee the project management of proposed new build and refurbishment projects.

• Working with the Network Manager, support the provision of an effective IT infrastructure which meets the evolving needs of
the School as detailed in the IT Strategy.

• Facilitate and advise on the use of digital systems to enable the School to use less paper without loss of output.

• Manage the catering contract to ensure excellent standards are met.

• Oversee the transport contracts and arrangements.

• Act as the Designated Premises Supervisor for the School’s Premises Licence (requires personal licence).
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Risk Management and Compliance

• Ensure the School has appropriate risk assessment and risk management processes, including a risk register and a crisis
management plan in place at all times. This includes the risk management process for all School trips.

• Ensure compliance and statutory requirements affecting the School are fully met including data protection compliance.

• Working with the Estates Manager, ensure all health and safety matters are effectively managed.

• Ensure appropriate insurance is in place for all School activities and assets.

• Support all preparation for School Inspections (as a compliance inspector when practical).

Governance

• Act as Company Secretary for Wolverhampton Grammar School Ltd and as Clerk to the Trustees for Wolverhampton Gramma
School Independence Appeals Fund and 1958 Fund.

• Prepare reports and supporting papers for Directors and Trustees, attending all committee meetings and taking minutes.

• Ensure that Directors and Trustees are kept full up to date with all compliance and statutory matters relating to registered
charity status and company legislation.

• Report formally on all matters relating to the financial and operational aspects of the School and advise on associated policies.

• Together with the Head, maintain a regular dialogue with the Chair and Chairs of Committees to support their work, provide
appropriate induction and training for all members and provide governance advice when required.

Main Duties & Responsibilities – Finance Director  



Vision and Strategy

• Play an active role in the Senior Management Team in developing and delivering the School’s vision and strategy.

• Work with the Board, the Head and Senior Management on new projects as required to support the success of the School.

• Embrace and participate in activities promoting the School to the wider community.

• Ensure a good understanding is maintained of the educational priorities and the ethos and aims of the School in delivering a
transformational educational experience for all students and how best the Support function of the School can enable this to
happen.

You may also be required to undertake such other comparable duties as the Head requires from time to time.

Main Duties & Responsibilities – Finance Director 



Candidate Specification – Finance Director

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and 
volunteers to share this commitment.

Essential Desirable Method of Assessment

These are qualities without which the 

Applicant could not be appointed

These are extra qualities which can be used to 

choose between applicants who meet all of the 

essential criteria

Qualifications

The professional, technical or 

academic qualifications that the 

Applicant must have to undertake 

the role or the training that they 

must have received.

• Financial qualification (ACA, ACCA 

or ACMA) or equivalent e.g. MBA

• Good degree level

The professional, technical or academic 

qualifications that the Applicant would ideally have

to undertake the role or the training that they 

should ideally have received.

• Diploma in Charity Accounting (DChA)

• School Business Manager qualification (DSBM or 

equivalent)

• Health and Safety Accreditation (NEBOSH, IOSH)

• HR qualification (CIPD)

• Production of the Applicant’s 

certificates

• Discussion at interview

• Independent verification of 

qualifications



Candidate Specification – Finance Director

Essential Desirable Method of Assessment

Experience

The categories of work or organisations, 

types of achievements and activities that 

would be likely to predict success in the 

role.

• Successful senior management 

experience, to include strategic 

planning, administration, financial 

management and project control

• Proven budgetary expertise and 

financial acumen 

• Experience of property and facilities 

management and/or site development 

• Experience of managing outsourced 

ancillary services e.g. Catering contract

• Experience in working within a 

regulated environment

• Experience in managing a diverse team

The categories of work or organisations, types 

of achievements and activities that would be 

likely to contribute to success in the role.

• Experience of working at a senior level 

within a School, other educational 

environment or commercial environment

• Experience in HR management 

• Experience in managing health and safety

• Experience in complying with data 

protection legislation 

• Experience as a School compliance inspector 

or equivalent compliance role

• Interview

• Professional references



Candidate Specification – Finance Director

Essential Desirable Method of Assessment

Skills

The skills required by the Applicant to perform 

effectively in the role.

• Exceptional leadership skills and the ability to 

motivate, inspire and challenge

• Excellent communication skills (written, oral and 

presentational)

• Proven ability to work strategically and to seek and 

implement creative solutions

• Strong skills in financial analysis and risk management

• Highly effective organisational skills

• Strong interpersonal skills and experience of building 

productive and collaborative working relationships 

with a diverse range of colleagues 

• Ability to lead and manage projects from inception to 

completion

• Ability to use evidence to make decisions and 

prioritise actions

• Proficient in using management information systems 

and Microsoft Office

The skills that would enable the 

Applicant to perform effectively 

in the role.

• Interview

• Professional references



Candidate Specification – Finance Director 

Essential Desirable Method of Assessment

Knowledge

The knowledge required by the Applicant to perform 

effectively in the role.

• A good understanding of Company and Charity Law

• Good knowledge of employment law and best practice

• Good knowledge of Health and Safety legislation

• Basic background knowledge of IT infrastructure and 

software 

The knowledge that would 

enable the Applicant to 

perform effectively in the role

• Good knowledge of data 

protection legislation

• Good knowledge of 

Independent School Statutory 

Regulations

• Good knowledge of premises 

related legislation

• Use of educational MIS e.g. 

SIMS, iSams, PASS

• Interview

• Professional references



Candidate Specification – Finance Director

Essential Desirable Method of Assessment

Personal 

Competencies 

and Qualities

The personal qualities that the Applicant requires to perform 

effectively in the role and to ensure that the Applicant safeguards 

and promotes the welfare of children and young people

• Motivation to work with children and young people

• Ability to form and maintain appropriate relationships and 

personal boundaries with children and young people

• Resilience in working under pressure in order to meet deadlines

• A positive and enthusiastic outlook with the energy, drive and 

determination to succeed.

• Support of and commitment to the School’s vision and ethos

• A proven ability to think strategically and creatively and to be able 

to prioritise competing demands

• Ability to self manage and work independently 

• Confident, motivated and ambitious

• Ability to make difficult decisions and communicate these

• A willingness to give generously of their time to support the 

students, School events and activities 

• A sense of humour!

The personal 

qualities that 

would assist the 

Applicant to 

perform effectively 

in the role.

• Interview

• Professional references



Timescales

• First Interview: w/c 23rd March with James Sage, Chris Bill, Alex Frazer

• Assessments: Sue Wotruba to conduct assessments with short listed candidates only before Final Interviews

• Final Interview: w/c 30th March or w/c 6th April – school will be on Easter Break. James Sage, Chris Bill, Alex Frazer, 

John Harper (Board Director), Sue Wotruba (People Consultant).  


