
PROVIDING AN EDUCATION THAT TRANSFORMS LIVES AS WELL AS MINDS 
Wolverhampton Grammar School is one of the oldest schools in the country, founded in 1512 and as a selective and co-educational 
independent school of 751 pupils aged 7-18 years, it enjoys an outstanding reputation. Award winning and judged “Excellent”  
by the Independent Schools Inspectorate, this is your opportunity to join a nationally recognised, forward thinking School.

DEPUTY HEAD - JUNIOR SCHOOL
Required for September 2020. Competitive salary available. 

Wolverhampton Grammar School is committed to safeguarding. There will be an enhanced DBS check prior to the appointment. Registered Charity Number: 1125268.

CLOSING DATE FOR APPLICATIONS: MONDAY 3RD FEBRUARY, 12PM

INTERVIEWS WILL BE HELD WEEK COMMENCING MONDAY 10TH  FEBRUARY 2020

Due to the retirement of the present Deputy Head, we 
are seeking an outstanding Deputy Head of the Junior 
School with a passion for teaching, the ability to inspire 
our Year 3 to Year 6 students, and the expertise to 
contribute to the curricular and extra-curricular life of 
this ambitious school. 

The successful candidate will be exceptional practitioner, 
passionate about innovative teaching and learning, dedicated to 
safeguarding with a proven track record of delivering excellence for 
pupils and staff alike. 

Staff at Wolverhampton Grammar School are expected to 
contribute to the routine and extra-curricular life of the School. 

The successful candidate will join a community of teachers who 
excel in delivering a personalised, individual learning experience. 
You will have access to a range of professional support services 
including HR, IT, library services, Marketing, Communications 
and Development.

You will join a community that thrives on challenge and intellectual 
curiosity, where your skills will continue to be developed.

For more information about the School and to download the Job 
Description and Application form, visit www.wgs.org.uk or contact 
Marsha Martin tel 01902 421326 email mmm@wgs-sch.net



Exceptional pastoral  
care ensures every 
 child has the best 
foundation for a  

lifetime love of learning

The Junior School years mark a crucial period in a child’s 
development. During this time a child establishes the foundations 
for future learning; they begin to form firm friendships and become 
more independent and curious about the world around them. These 
are also years of fun and enjoyment as a child develops strengths 
and new interests.

Wolverhampton Grammar Junior School provides wrap around care 
for students from Year 3 to Year 6. The Junior School is sited at the 
heart of Wolverhampton Grammar School, providing safe, unique 
access to facilities, sport opportunities and teaching expertise.

The average class size in the Junior School is currently 20 children 
(considerably smaller than the national average) and for some year 
groups we reduce set sizes further still by introducing additional 
teachers to core subjects such as Maths and English. We find 
that this provides the right balance, offering all the advantages of 
individual attention and interactions between children and teachers, 
whilst ensuring enough variety of interaction between pupils.

Sport and music play a key part in everyday junior school life and  
no other local independent or state school offers the range of  
extra-curricular activities, or the standard of drama and arts 
facilities on offer at Wolverhampton Grammar Junior School.

Our focus on developing the whole child enables us to prepare them 
for their transition to Senior School. Our Year 6 students are offered 
direct entry into the Senior School. Free from the pressures of SATs 
or exam preparation, their curriculum offers both creativity and 
academic challenge; a perfect introduction to the next stage of  
their education.

Most of all, our Junior School is a happy place, full of fun and 
designed to bring out the best in your child.

National award winning and judged “Excellent” in all areas by the 
Independent Schools Inspectorate, as the leading Independent 
school in the city we enjoy an outstanding reputation and put the 
wellbeing of our staff and students at the heart of everything we 
do. Our staff benefit from a comprehensive and personalised 
professional development and leadership programme.

CLOSING DATE FOR APPLICATIONS: MONDAY 3RD FEBRUARY, 12PM

INTERVIEWS WILL BE HELD WEEK COMMENCING MONDAY 10TH  FEBRUARY 2020

INTRODUCTION TO THE JUNIOR SCHOOL

25
acre siteClubs

Small  
Class Sizes

Dedicated Junior School  
staff ratio to every child

Breakfast and  
late clubs providing 
wrap-around care

TES  
Independent School  

Award Winners

Judged ‘Excellent’ in all  
areas by the Independent  

Schools Inspectorate

For more information about the School and to download the Job Description and application form, visit 
www.wgs.org.uk or contact Marsha Martin tel 01902 421326 email mmm@wgs-sch.net



Main duties and responsibilities:

Promoting and safeguarding the welfare of all Junior School children.

In addition to those duties which would normally be expected of a member of the school’s teaching staff, you are required to undertake the 
following responsibilities:

1.   Teaching and Learning:

• Lead by example as a teacher and as a manager, achieving high standards of pupil attainment, behaviour and motivation through 
effective teaching.

• To monitor the quality of teaching and learning, in line with the school policy. This may include lesson observations, monitoring of short 
and medium term planning and scrutiny of pupils’ work.

• To review long term planning to ensure coverage, progression and a range of learning experiences throughout the school.

• Liaise closely with all staff to ensure continuity and progression across the age and ability range.

• To take responsibility for a subject(s) ensuring up-to-date policies, schemes of work and subject development plans are in place.

• To monitor the standards of achievement across year groups and across the key stage. 

• Supporting staff to meet personal and professional targets, taking a full part in the school’s appraisal programme.

• Ensure staff share the aims of the school in promoting a high quality of learning in the classroom.

2.   Leadership:

• Support the Head in providing a clear direction for the development of the school, as laid out in the whole school strategic development 
plan and annual development plan.

• Contribute to establishing the core values of the leadership team and their practical expression.

• Contribute to management decisions on all aspects of policy, development and organisation by playing a significant role in the 
preparation, implementation and monitoring of the school’s development plan.

• Support the Head and staff in the review, implementation, development and monitoring of whole school policies which promote the 
school’s values, aims and objectives.

• Assume responsibility for the management of the school in the absence of the Head.

• Attend SMT meetings as required, and report back to staff when necessary.

• Establish good relationships, encourage good working practices and support and encourage lead teachers.

• Plan, organise and chair meetings as appropriate.

• To act as a DSL in the Junior School.

3.   Staff development and deployment:

• Organise the day-to-day management of cover throughout the school.

• Assist the Head in the professional development of all staff through example, coaching peer support and target setting.

• Contribute to the audit of staff development and training needs and the provision of effective CPD.

• Ensure support and training during the induction of new staff and for trainee teachers.

• Support the establishment of priorities for expenditure across the whole school and within departments.

• Ensure the maintenance of a structured environment for effective teaching and learning, for good behaviour and discipline and for pupils’ 
spiritual, moral, social and cultural development.

4.   Recruitment:

• To provide advice and assist in the development of the new infant provision at Wolverhampton Grammar Junior School.

• To assist in the recruitment and appointment of staff.

• To assist in the recruitment of pupils.

5.   Line management duties and responsibilities:

• Junior School classroom support team (including the Annual Appraisal process).  

JOB DESCRIPTION: DEPUTY HEAD - JUNIOR SCHOOL
Summary of the role: 
To make strategic evaluations of teaching, learning and personnel issues, as a supportive and well-motivated team member. To support 
the school in securing effective education for all pupils, seeking continuous improvement of teaching and learning in the School. To lead in 
the pastoral care of all children in the Junior School. To ensure the smooth running and day-to-day management of all operations involved 
therein.

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and  
volunteers to share this commitment.



PERSON SPECIFICATION: DEPUTY HEAD - JUNIOR SCHOOL

Essential
These are qualities without which the 
Applicant could not be appointed.

Desirable 
These are extra qualities which can be 
used to choose between applicants who 
meet all of the essential criteria.

Method of assessment

Qualifications Qualified teacher status

First degree or equivalent 

Evidence of additional further  
educational qualification 

Production of the Applicant’s  
certificates

Discussion at interview

Independent verification of  
qualifications

Experience At least 5 years’ experience across the 
primary phase

Substantial knowledge of the primary 
curriculum

To be knowledgeable and aware of all 
issues relating to safeguarding children

To have played a significant role in 
school improvement

To have made significant  
contributions to your school’s  
development plan

To have led and managed colleagues in 
a variety of situations 

To motivate and inspire by setting and 
following high standards

To hold a senior position in a 
preparatory school

To have managed budgets and resource 
allocation 

To have played a part in appraisal systems

To have taken part in a variety of school 
committees

To have expertise in boys’ or girls’ games

To have experience in drama / music 
productions

To have experience of governance

Contents of the application 
form

Interview

Professional references

Skills An ability to differentiate teaching to 
meet all needs and to stretch the most 
able 

The ability to motivate and inspire pupils

Strong ability to communicate orally and 
in writing

Empathy when working with others

IT competency

Ability to use variety of teaching 
methods

To be able to prioritise and manage time 
effectively

Strong organisational skills Contents of the application 
form

Interview

Professional references

Knowledge Understanding of how children learn  
and effectively apply their learning

Knowledge and understanding of data 
analysis

Confident use of ICT

To be innovative in spreading good 
practice

Knowledge of HR & Recruitment practices

Knowledge of Health & Safety  
procedures and practices

Knowledge of a range of assessment 
models

Contents of the application 
form

Interview

Professional references

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and  
volunteers to share this commitment.



PERSON SPECIFICATION: DEPUTY HEAD - JUNIOR SCHOOL

Essential
These are qualities without which the 
Applicant could not be appointed.

Desirable 
These are extra qualities which can be 
used to choose between applicants who 
meet all of the essential criteria.

Method of assessment

Personal  
competencies 
and qualities

Passionate about teaching and learning

A positive attitude to use authority and 
maintaining discipline

A willing team player who works  
productively

A willingness to work with parents and 
carers to ensure positive outcomes

A willingness to be involved in the wider 
life of school

Emotional resilience in working with 
challenging behaviours

Ability to form and maintain appropriate 
relationships and personal boundaries 
with children and young people

Motivation to work with children and 
young people

To be an effective communicator 

To be a good negotiator and listener

To ensure that the school atmosphere 
is welcoming for staff, children and 
parents

To be committed to children’s welfare 
and development of their full potential

To promote the school effectively to 
prospective parents and the wider 
community

A good sense of humour

Socially at ease with people from a wide 
variety of backgrounds

Contents of the application 
form

Interview

Professional references

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and  
volunteers to share this commitment.


